
NUR  24600 Nursing Care of Women & Families
This course is designed to assist the student in applying the nursing process in giving care to women, newborns, and their 
families, primarily during the period of childbearing. This course focuses on home care, complications of childbearing, 
and reproductive health. Emphasis is placed on the nurse’s role in disease prevention, health promotion and maintenance, 
and teaching. Prerequisite: admission into the Level II nursing program, or permission of department.

(V) 2 (2-0)

NUR  24900 Pediatric/Women's Health Clinical
The focus of this clinical course is to aid the student in applying the nursing process to the needs of obstetrical, female, 
newborn, and pediatric families. Nursing intervention in assisting the client and family to promote maximum holistic 
health through continuous adaptation, growth, and development in their responses to illness and stress is demonstrated. 
Emphasis is placed on the nurse's role of nurturing and facilitating the obstetrical, female, newborn, child, and families in 
building, mobilizing and using their resources in health promotion, health maintenance and managing illness. This course 
presumes the student has previously attained a basic level of clinical experience in obstetrical, female, newborn, and 
pediatric nursing and is designed to build upon that experience base. Application of obstetrical, female, newborn and 
family-centered pediatrics nursing care will occur in selected hospital or community based settings. Prerequisite: 
admission into the Level II nursing program. Corequisite: NUR23200 and NUR24600.

(V) 1.5 (0-4.5)

NUR  25201 Professional Practice
This course is designed to assist the transition of the student nurse to graduate nurse. Professional nursing behaviors and 
attitudes are explored. Health care systems, nursing personnel and roles, staffing, and other professional issues are 
examined and evaluated.  Prerequisite: admission into the Level II nursing program, or permission of department.

(V) 2 (2-0)

NUR  26001 Nursing Care of Adults
This course is designed to facilitate the student in using the nursing process to give care to adults who are acutely or 
chronically ill or who have multiple health problems. Nursing interventions to assist the client and family in their holistic 
adaptive responses to illness and stress are discussed. Emphasis is placed on the nurse’s role in health care management 
(disease prevention, health promotion and maintenance, and teaching). Information is designed to build upon the theory 
learned in all completed coursework and will enable the student to apply previously learned knowledge and skills. 
Prerequisite: admission into program.

(V) 8 (8-0)

NUR  27200 Nursing Care of Special Pops - OB
This is a course designed to facilitate the student in using the nursing process to give care to special populations (mental 
illness, childbearing family, and childrearing family). Nursing interventions to assist the client and family in their holistic 
adaptive responses to growth and development, illness, and stress are discussed. Emphasis is placed on the nurse’s role in 
health care management (disease prevention, health promotion and maintenance, and teaching). Knowledge is 
demonstrated by the safe and effective clinical care to clients in various settings. Prerequisite: admission into program and 
PSY-10100.

(V) 2 (2-0)

NUR  27400 Nursing Care of Special Pops - Peds
This is a course designed to facilitate the student in using the nursing process to give care to special populations (mental 
illness, childbearing family, and childrearing family). Nursing interventions to assist the client and family in their holistic 
adaptive responses to growth and development, illness, and stress are discussed. Emphasis is placed on the nurse’s role in 
health care management (disease prevention, health promotion and maintenance, and teaching). Knowledge is 
demonstrated by the safe and effective clinical care to clients in various settings. Prerequisite: admission into program and 
PSY-10100.

(V) 2

NUR  27600 Nursing - Special Pops/Mental Hlth
This is a course designed to facilitate the student in using the nursing process to give care to special populations (mental 
illness, childbearing family, and childrearing family). Nursing interventions to assist the client and family in their holistic 
adaptive responses to growth and development, illness, and stress are discussed. Emphasis is placed on the nurse’s role in 
health care management (disease prevention, health promotion and maintenance, and teaching). Knowledge is 
demonstrated by the safe and effective clinical care to clients in various settings. Prerequisite: admission into program and 
PSY-10100.

(V) 4
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NUR  28000 Clinical Application / Nursing Care
This is a clinical course that focuses on the practice of nursing in selected settings (in-patient, out-patient, and community 
settings) and with varying client populations. Students apply nursing process to assist clients and families to achieve 
maximum holistic health through continuous adaptation and growth and development. Students will manage care for 
increasing numbers of clients within selected settings. Communication skills with clients, peers, and the health care team 
are emphasized, as are professional nursing behaviors. Knowledge is demonstrated by the safe and effective clinical care 
to clients in the mental health, childbearing, childrearing, and medical-surgical settings over 15 weeks of clinical 
experience. Prerequisites: NUR-22001, NUR-26001, NUR-27000, and Nursing Leadership (NURS 290.L1)

(V) 8 (8-0)

NUR  29000 Nursing Leadership
This course explores the professional nurse's role in management including priority setting, delegation, supervision, and 
resource management in the health care setting. Content includes leadership issues, career development, and current 
health care trends. Prerequisites: NUR26001 & NUR22001.  Corerequisites: NUR27200, NUR27400, and NUR27600.

(W) 3 (3-0)
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OFFICE INFORMATION SYSTEMS (OIS)
OIS  10100 Basic Keyboarding
This course is for those who have not had any previous keyboarding instruction. 

(F,W,S) 1

OIS  10401 Keyboarding I-A
Students will be using a microcomputer and appropriate software to develop touch-type operation of the keyboard and 
drill work to develop their keyboarding skills.

(F,W,S) 1

OIS  10402 Keyboarding I-B
Students will be using a microcomputer and appropriate software to develop touch-type operation and basic skills in 
keyboarding, including the numeric keypad and the ability to prepare memorandums and business letters. Review and 
drill work are also incorporated into the course.

(F,W,S) 1

OIS  10403 Keyboarding I-C
Students will be using a microcomputer and appropriate software to develop basic skills in keyboarding, including touch-
type operation of the keyboard, and the ability to prepare simple business letters, reports, manuscripts, and outlines. 
Review and drill work are available for those students who have previously developed some keyboarding skill. 

(F,W,S) 1

OIS  10500 Business Correspondence
Detailed examination of methods of communication in business. Instruction and practice in writing and constructing 
rough drafts, finished letters and forms used in business. Includes grammatical and mechanical foundation for preparing 
business correspondence with emphasis on successful human relations. Employability skill, including letters of 
appreciation, application forms, and interview techniques are presented. The course also includes a documented research 
paper. Prerequisite: ENG-10303.

(F,W,S) 3

OIS  10600 Intro to Health Information Systems
This course is designed to introduce the student to health information systems from a broad view of the health care 
industry to the basic elements of health information technology, through the physician’s office, acute care setting, and 
other health care environments. A complete integration of computer-based terminology and concepts will be addressed as 
it relates to health information technology. The course includes the practical application of various health information 
functions. 

(F,W,S) 3

OIS  10701 Medical Office Transcription-A
This introductory course is designed to expose the student to the beginning stages of medical transcription. The student 
will learn the different tools of transcription, how to operate the different types of dictation and transcription equipment, 
how to use the reference materials in terms of punctuation and transcribing numbers. Basic transcription will be 
introduced. Corequisites: ALH-10101; OIS-11401 or OIS-18201 or equivalent; or permission of advisor.

(F,W,S) 1

OIS  10702 Medical Office Transcription-B
This course is designed to expose the student to formatting transcription letters and to developing proofreading skills. 
Guidelines will be introduced for style, grammar, and specific medical transcription mechanics such as editing, spelling, 
and formatting of medical reports. Intermediate transcription skills will be developed upon completion of this course. 
Prerequisites: OIS-10701.

(F,W,S) 1

OIS  10703 Medical Office Transcription-C
This course exposes the student to identifying the various mechanical formats used to prepare the diverse medical reports 
used in transcribing. Upon completion of this course, the student will be typing reports, memos, minutes, and agendas. 
Advanced transcription skills will be developed upon completion of this course. Prerequisites: OIS-10702 or equivalent.

(F,W,S) 1

OIS  10800 Medical Transcription I
Transcription of authentic physician-dictated reports organized by body systems or medical specialties. Emphasis on 
development of accuracy, speed, and medical knowledge for transcription of letters, chart notes, history and physical 
examination reports, consultations, emergency room reports, operative reports, discharge summaries, laboratory reports, 
diagnostic studies, radiology and pathology reports. Using reference materials and other resources efficiently. Editing and 
proofreading techniques. Grammar and punctuation review. Prerequisites: ENG-10303, and OIS-10703 or equivalent.

(F,W,S) 3
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OIS  11201 Business Calculations
The student will learn how to add, subtract, multiply, and divide to complete various business application problems using 
an electronic calculator and the microcomputer ten-key pad.

(F,W,S) 3

OIS  11300 Medical Coding I
This course includes the study and practical application of coding medical diagnoses and procedures from medical record 
documentation using CPT-4 coding systems. The student will review medical records to identify the key components of 
documentation that are used in the coding and documentation process. Prerequisite: ALH-10101.

(F,W) 3

OIS  11401 Keyboarding II-A
This course is designed to increase speed and accuracy in the preparation of keyed projects. The student will be 
introduced to memorandums and e-mail, personal and business letters, and tables. Prerequisite: OIS-10403 or equivalent, 
or permission of advisor.

(F,W,S) 1

OIS  11402 Keyboarding II-B
This course is designed to increase speed and accuracy in the preparation of business reports and letters. The student will 
be introduced to various letter styles, forms, manuscripts, and tabulation problems. Prerequisite: OIS-11401 or equivalent.

(F,W,S) 1

OIS  11403 Keyboarding II-C
This course is designed to increase speed and accuracy in the preparation of business reports and letters. The student will 
be introduced to various letter styles, forms, manuscripts, and tabulation problems. Prerequisite: OIS-11402 or equivalent.

(F,W,S) 1

OIS  11500 Medical Billing & Coding
This course provides students with the knowledge and skills necessary to perform the duties of an Insurance Billing 
Specialist. This includes reviewing and completing health insurance forms properly and accurately abstracting with the 
appropriate diagnoses and procedure codes.  Students will prepare and organize patient charts, bills, ledgers, and 
encounter forms.  Prerequisite: ALH-10101 or permission of advisor.

(F,W) 3

OIS  17000 Legal Terminology & Transcription
This course is designed to give the student a background in basic legal terminology including spelling, pronunciation, and 
meaning.  The student will develop transcription skills by transcribing from taped dictation documents dealing with the 
courts, legal systems, and litigation procedures. Prerequisites: ENG-10303 and OIS-10403. Corequisites: OIS11401 or 
higher.

(F,W) 3

OIS  18201 Word Processing I-Word-A
This course is designed to provide students with a knowledge of word processing concepts, equipment, and the ability to 
perform word processing operations using a word processing system. The student will perform basic word processing 
functions including inputting, formatting, editing, and printing. 

(F,W,S) 1

OIS  18202 Word Processing I-Word-B
This course is designed to provide students with a knowledge of word processing concepts, equipment, and the ability to 
perform word processing operations using a word processing system. The student will perform basic word processing 
functions including inputting, formatting, editing, saving, retrieving, creating, printing, maintaining files, using writing 
tools, using tabs, and manipulating text. Prerequisite: OIS-18201.

(F,W,S) 1

OIS  18203 Word Processing I-Word-C
This course is designed to provide students with a knowledge of word processing concepts, equipment, and the ability to 
perform word processing operations using a word processing system. The student will perform basic word processing 
functions including inputting, formatting, editing, printing, maintaining files, using writing tools, using tabs, and 
manipulating text. Prerequisite: OIS-18202.

(F,W,S) 1

OIS  19001 Machine Transcription-A
This is an introductory course, which teaches the basic skills needed to operate a transcribing machine. Emphasis is 
placed on listening skills, proofreading, and applying the principles of correct grammar to the transcription of letters and 
memorandums. Prerequisites: ENG-10303; OIS-11401 or OIS-18201 or equivalent. Corequisites: OIS11401 or 
OIS18201.

(F,W,S) 1
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OIS  19002 Machine Transcription-B
This intermediate course introduces dictation of documents requiring document-formatting decisions. Emphasis continues 
to be placed on listening skills, use of proper punctuation, and accurate proofreading techniques. Prerequisites: OIS-
19001 or equivalent.

(F,W,S) 1

OIS  19003 Machine Transcription-C
This course requires the student to apply the basic skills acquired in OIS-19001 and OIS-19002 to dictation of increasing 
difficulty. Grammar, spelling, formatting, and editing decisions will be more challenging. Prerequisites: OIS-19002 or 
equivalent.

(F,W,S) 1

OIS  20501 Records Management-A
This course is an introduction to the basic principles, procedures, and methods of records storage, control, retrieval, and 
management.  Practical applications of manual filing are utilized to assist students in mastering the rules and principles of 
alphabetic filing. 

(F,W,S) 1

OIS  20502 Records Management-B
This course expands on the introductory course by reviewing the basics of alphabetic filing through additional practical 
applications. Emphasis is placed on procedures for efficient records retention, retrieval, and transfer procedures. 
Prerequisite: OIS-20501.

(F,W,S) 1

OIS  20503 Records Management-C
This course provides the student with advanced training in records management, which includes principles and practical 
applications of subject, numeric, and geographic filing. For enhancement of records management techniques, an interview 
with a records manager in an off-campus business will be conducted by the student. Prerequisite: OIS-20502.

(F,W,S) 1

OIS  20600 Medical Transcription II
This course will expand the transcription skills of the student by the use of dictation in the specialty areas of medicine and 
will include dictation by heavily accented English-speaking people. The students will further develop their skill in 
efficient usage of reference materials. 

(F,W,S) 3

OIS  20700 Medical Transcription III
This machine transcription course will required the student to develop an employable production speed while transcribing 
a variety of medical documents dealing with the specialty areas of medicine and advanced terminology.  Dictation by 
persons with foreign accents will be incorporated into this class. 

(F,W,S) 3

OIS  21000 Office Procedures
This course provides the application and combination of previously learned skills. It introduces the application of 
standard office procedures and practices. Emphasis is on the production of quality materials suitable for actual use, with 
further emphasis on the development of acceptable personal attitudes and personality. The course also includes a review 
of employability skills. Prerequisites: ENG-10303; and OIS-11403 and OIS-18203 and OIS-19003, or equivalent.

(F,W,S) 3

OIS  21100 Medical Office Procedures
This course is a concentrated application of various tasks that a medical clerk/secretary performs, including administrative 
responsibilities, preparing and organizing patient charts, medical ethics and law, Internet projects, telephone procedures, 
appointments, and records management. The use of the computer is emphasized in each of these applications. 
Prerequisites: ALH-10101 and ENG-10303; or equivalent.

(F,W,S) 3

OIS  21300 Medical Coding II
This course includes the advanced study and practical application of coding medical diagnoses and procedures from 
medical record documentation using ICD-9-CM and CPT-4.  The student will achieve a thorough understanding of the 
impact of coding on all aspects of the reimbursement process. Prerequisite: OIS-11300.

(F,W,S) 3

OIS  21400 Keyboarding III
This course provides application and study in the preparation of common and specialized letters, business forms, legal 
papers, and correct office methods and procedures. Also, typing of specialized forms in accounting, government, and 
professional and technical fields is taught. Prerequisite: OIS-11403 and OIS-18203, or equivalent.

(F,W,S) 3
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OIS  21500 Desktop Publishing for the Office
This is a course designed to study the technology of desktop publishing. A word processing program will be used to 
create documents such as reports, brochures, advertisements, newsletters, flyers, and correspondence. Advanced features 
will also be taught; therefore, the student will acquire a skill that is valuable in both small and large offices. Prerequisites: 
CIS-10500 and OIS-22200 or equivalent; or permission of advisor. Corequisites: OIS11403.

(F,W,S) 3

OIS  22100 Office Pharmacology
This course is designed for the medical secretary or transcriptionist and will focus on drugs prescribed and/or dispensed 
in the office setting, patient instructions, reporting reactions, and storage. Emphasis will be placed on correct spelling and 
transcription of prescribed medications. Prerequisites: ALH-10101, BIO-10701, and BIO-10702, or permission of 
advisor. Prerequisite or corequisite: ALH-11201.

(W) 2

OIS  22200 Word Processing II-Word
This course is designed to provide advanced applications of the word processing system and program used in OIS-18203. 
The student will demonstrate proficiency in advanced word processing applications including power typing, creation of 
documents, and enhancement to promote efficiency. Prerequisite: OIS-18203.

(F,W,S) 3

OIS  22500 Legal Office Procedures
This course is designed to provide students with fundamental concepts of American jurisprudence, and practical 
application of tasks that will be required in a legal office setting. Prerequisites:  BUS-10100, BUS-21500, and OIS-17000 
with a grade of "C" or better. Corequisites: OIS11403.

(F,W) 3

OIS  24101 Internship-Administrative Asst
The externship consists of 128 hours of directed office work experience consisting of supervised secretarial duties in a 
suitable office facility either on or off campus. Prerequisites: completion of all courses required for program, a GPA of 
2.0 or better, and permission of advisor.

(F,W,S) 3

OIS  24102 Internship-Legal Secretary
The externship consists of 128 hours of directed office work experience consisting of supervised legal secretarial duties in 
a suitable legal office. Prerequisites: completion of all courses required for program, a GPA of 2.0 or better, and 
permission of advisor.

(F,W,S) 3

OIS  24103 Internship-Medical Secretary
The externship consists of 128 hours of directed office work experience consisting of supervised medical secretarial 
duties in a suitable medical facility. Prerequisites: completion of all courses required for program, a GPA of 2.0 or better, 
and permission of advisor.

(F,W,S) 3

OIS  24106 Internship-Medical Transcription
This externship consists of coordinated, directed, on-site training under the supervision of a qualified medical record 
administrator in an office specializing in medical transcription. The externship will involve 144 hours of work experience 
transcribing the basic four reports (history and physical, consultation, operative report, and discharge summary), as well 
as other specialty area transcription. A transcription project will be developed along with a transcription procedures 
manual. Prerequisites: completion of all courses required for program, a GPA of 2.0 or better, and permission of advisor.

(F,W,S) 4

OIS  24107 Internship-Adv Word Processing Spec
The externship consists of 128 hours of directed office work experience consisting of supervised advanced word 
processing duties in a suitable facility. Prerequisite: completion of all courses required for program, a GPA of 2.0 or 
better, and permission of advisor.

(F,W,S) 3

OIS  24108 Internship-Medical Clerk
The externship consists of 128 hours of directed office work experience consisting of supervised medical office assistant 
duties in a suitable medical facility. Prerequisite: completion of all courses required for program, a GPA of 2.0 or better, 
and permission of advisor.

(F,W,S) 3

OIS  24109 Internship-Medical Billing/Coding
The externship consists of 144 hours of directed office work experience consisting of supervised billing and coding duties 
in a suitable medical facility. Prerequisite: completion of all courses required for program, a GPA of 2.0 or better, and 
permission of advisor.

(F,W,S) 4
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OUTDOOR POWER ENGINES (OPE)
OPE  10001 Two & Four Cycle Engines Level 1
Students will be able to identify basic engine parts as single components or as assemblies.  Students also will explain the 
overall function of the engine including components, function, identification, and purpose.  The class also includes hand 
tool identification, measurement tools functions, and minor removal and installation of certain components on the engine.

(F,W) 3 (1-3)

OPE  11032 Two & Four Cycle Engines Level 2
Students will be able to identify basic engine problems, diagnose or troubleshoot and correct or repair. Students will also 
perform preventative maintenance measured on engines and tune-up engines, gearboxes, and transaxles before failure 
occurs in these components. Prerequisite:  OPE-10001.

(F,W) 3 (1-3)

OPE  14000 Small Engine Electricity
This electrical course is designed to teach students basic electrical theory, fundamentals of batteries, electrical 
components, wiring systems, and the use of electrical test equipment.  Prerequisites: DEV06300 or attainment of level 4 
score on the Work Keys math assessment test.

(F,W,S) 3 (2-2)

OPE  20100 Outdoor Power Engines Capstone
This is a project based course that applies both the theory and practical hands-on content that was covered in the two 
previous courses (OPE Level 1 and Level 2). The students will apply those skills learned in the previous two classes, 
while they troubleshoot and service equipment. Students will repair a multitude of minor issues that could include 
mechanical, electrical, or fuel-related problems, either internal or exterior to the engine or equipment it is mounted to. 
Prerequisite: OPE10001 & OPE11032.

(F,W,S) 3 (1-3)

OPE  20310 Power Sports Equipment
Students who take this course will diagnose and troubleshoot the complex systems that exist in motorcycles, all-terrain 
vehicles and/or snowmobiles. These systems include, but are not limited to, electronic ignition systems, power drive 
systems, fuel-injection systems, braking systems, emission control systems, cruise control systems, suspension systems, 
and conventional design features (frame structures).  Prerequisites: OPE10001 & OPE11032.

(F) 3 (4-0)

OPE  20510 Watercraft I
Students who take this course will learn to diagnose and troubleshoot the complex systems that exist in outboard  engines. 
This class is designed to help the student maintain, repair and diagnose running problems with the outboard engine. 
Personal watercraft (jet skis, etc.) will also be discussed and covered to a certain degree, as equipment becomes available. 
Prerequisites: OPE10001 & OPE11302.

(W) 3 (2-2)
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PHILOSOPHY (PHL)
PHL  20100 Intro to Philosophy
An introduction to not only the study of philosophy, but also its active and systematic practice. While the course explores 
such topics as the origin and development of philosophy, the ideas of major philosophers, and significant philosophical 
issues and problems, students are encouraged, above all, to practice the methods of philosophy as a life skill.  Prerequisite 
or corequisite: ENG-10303 or permission of instructor. (Humanities Credit)

(F) 3 (3-0)

PHL  21000 Intro to Ethics-Hist/Appl Approach
An introduction to the study of moral philosophy. Through reading, writing, and discussion, students will explore moral 
values and the major ethical theories, practice effective moral reasoning, and apply ethical thinking to issues and 
problems in various fields and their own lives.  Prerequisite or corequisite: ENG-10303 or permission of instructor. 
(Humanities Credit)

(W) 3 (3-0)
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PHYSICS (PHY)
PHY  10501 Physical Science
This is a lecture and virtual laboratory classroom course in physical science. The course investigates fundamental matter 
and energy concepts in the physical universe through the use of selected materials from the areas of astronomy, 
chemistry, and physics. Attention is given to the methods of scientific inquiry and applications in technology. This course 
may be elected to meet the science requirement by those not majoring in science. Corequisite: MTH-12000 and PHY-
10502. (Science Credit)

(W) 3 (3-0)

PHY  10502 Physical Science Lab
This is a laboratory course to accompany PHY-10501. Corequisite: PHY-10501. (Science Credit)

(W) 1 (0-2)

PHY  20101 Physics I with Trigonometry
This is an algebra-trigonometry-based lecture course in introductory physics. Topics will include general properties of 
energy and matter with emphasis on mechanics, heat and thermodynamics, and sound. Prerequisite: MTH-12000 or 
permission of instructor. Corequisite: MTH-14000 and PHY-20102. (Science Credit)

(W) 4 (4-0)

PHY  20102 Physics I with Trigonometry Lab
This is a laboratory course to accompany PHY-20101. Corequisite: PHY-20101.

(W) 1 (0-3)

PHY  20201 Physics II with Trigonometry
This is a continuation of General Physics I. Topics will include principles of electricity and magnetism, optics, and 
concepts of modern physics such as relativity and nuclear physics. Prerequisite: PHY-20100 or permission of instructor. 
Corequisite: PHY-20202. (Science Credit) 

(F) 4 (4-0)

PHY  20202 Physics II with Trigonometry Lab
This is a laboratory course to accompany PHY-20201. Corequisite: PHY-20201. (Science Credit) 

(F) 1 (0-3)

PHY  22101 Physics I with Calculus
This is an introductory lecture course that will provide a calculus-based background of basic principles and theories with 
practical applications; topics will include general properties of matter with emphasis on mechanics and waves; heat and 
thermodynamics, and sound. Prerequisite: MTH-22002. Corequisite: MTH-22102 and PHY-22102. (Science Credit) 

(W) 4 (4-0)

PHY  22102 Physics I with Calculus Lab
This is a laboratory course to accompany PHY-22101. It will provide the student with a background of basic laboratory 
skills and experimental experience in approaching physical principles and theories with practical applications; topics will 
include electricity and magnetism, optics and light, modern physics, and nuclear physics.  Emphasis will be placed on 
proper laboratory procedures and utilization of the Scientific Method. Corequisite: PHY-22101. (Science Credit) 

(W) 1 (0-3)

PHY  22201 Physics II with Calculus
This is a continuation of PHY-22101 that will provide a calculus-based background of basic principles and theories with 
practical applications; topics will include electricity and magnetism, optics and light, modern physics, and nuclear 
physics. Prerequisite: PHY-22101. Corequisite: PHY-22202. (Science Credit) 

(F) 4 (4-0)

PHY  22202 Physics II with Calculus Lab
This is an laboratory course that should be taken in tandem with the PHY-22201 physics lecture course. It will provide 
the student with a background of basic laboratory skills and experimental experience in approaching physical principles 
and theories with practical applications; topics will include electricity and magnetism, optics and light, modern physics, 
and nuclear physics. Emphasis will be placed on proper laboratory procedures and utilization of the Scientific Method. 
Prerequisite: PHY-22101 and PHY-22102. Corequisite: PHY-22201. (Science Credit)

(F) 1 (0-3)
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POLITICAL SCIENCE (POL)
POL  10100 Intro to American Government
A study of the processes and functions of national government, this course includes a study of federalism, political 
parties, constitutional principles, and the role of the citizen. Prerequisite or corequisite: ENG-10303.

(F,W,S) 3 (3-0)

POL  20000 International Relations
This is a study of the nature of relations among nations with particular reference to the basic principles of international 
politics, including foreign policy, cooperation, conflict, and the role of international organizations. Special focus will be 
on global issues such as political and economic development, human rights, population growth, food and energy policies, 
and conservation. Prerequisite: POL-10100. (Social Science Credit)

(F) 3 (3-0)

POL  20100 Comparative Government
This course surveys the government and political institutions in selected Western European democracies, communist 
systems, and third world countries, emphasizing political socialization, participation, political parties, interest groups, 
policy making, and governmental structures. The student will come to understand the differences between the American 
political system and other democratic and non-democratic systems. In addition, the course considers cultural, economic, 
and social differences. Prerequisite: POL-10100. (Social Science Credit)

(F) 3 (3-0)
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PSYCHOLOGY (PSY)
PSY  10100 Intro to Psychology
This course is a study of human and animal behavior with reference to perception, learning memory, thinking, emotions, 
intelligence, aptitude, and personality. The need for scientific investigation of behavior is stressed throughout the course. 
In addition, the behavioral neuroscience, psychodynamic, social/behavioral, cognitive, and humanistic viewpoints are 
considered for analysis of psychological phenomena. Prerequisite or corequisite: ENG-10303. (Social Science Credit)

(F,W,S) 3 (3-0)

PSY  20200 Abnormal Psychology
Abnormal psychology provides examination of the main psychological disorders manifested by individuals across the life 
span. This includes a descriptive and theoretical survey of the major forms of psychopathology in children, adolescents, 
and adults, and will also explore current trends and research in the fields of mental health and psychopathology. The 
course will provide an historical overview of mental illness followed by exploration into the eating disorders, 
schizophrenia, mood disorders, suicide, anxiety disorders, dissociative disorders, sexual and gender identity disorders and 
the insanity defense. Prerequisite: PSY-10100. (Social Science Credit)

(F,W,S) 3 (3-0)

PSY  24000 Lifespan Developmental Psychology
This is a course designed to introduce the basic principles of developmental psychology from conception to death (life-
span). The course, while pursuing a chronological approach (life-stages) and examining basic developmental tasks 
appropriate to each stage, will explore the factors that influence growth and development. Prerequisite: PSY-10100 or 
permission of instructor. (Social Science Credit)

(W) 3 (3-0)

PSY  26001 Human Sexuality
This course will examine the effect of human sexuality and sex roles upon human behavior. Additionally, findings in 
contemporary sexual research and therapy will be emphasized. Prerequisite: PSY-10100 or SOC-10100. (Social Science 
Credit)

(F) 3 (3-0)
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SOCIOLOGY (SOC)
SOC  10100 Intro to Sociology
This course is an introduction to the nature of society, culture, group relations, social processes, and institutions. 
Prerequisite or corequisite: ENG-10303. (Social Science Credit)

(F,W,S) 3 (3-0)

SOC  24000 Criminology
This course provides an analysis of crime, criminal behavior, and punishment through a variety of historical and 
contemporary theoretical perspectives. Prerequisite or corequisite: ENG-10303 or permission of instructor. (Social 
Science Credit)

(W,S) 3 (3-0)

SOC  24500 Social Deviant Behavior
This course provides a study of social deviant behavior, including social and ethnic bias, sociopath, cult behavior and 
ethical behaviors within the criminal justice process. Prerequisite: PSY-10100 or SOC-10100. (Social Science Credit)

(W) 3 (3-0)

SOC  26001 Human Sexuality
This course will examine the effect of human sexuality and sex roles upon human behavior. Additionally, findings in 
contemporary sexual research and therapy will be emphasized. Prerequisite: PSY-10100 or SOC-10100. (Social Science 
Credit)

(F) 3 (3-0)
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SONOGRAPHY (SON)
SON  10000 Intro to Sonography Patient Care
This course consists of theory and guided learning lab practice.  Focus is acquisition of basic skills and an understanding 
of cardiac medical terminology, pharmacology, and monitoring along with the basics of IV therapy, vital signs, patient 
transfer, O2 maintenance and medical ethics (including HIPPA).

(F,W,S) 3 (2-2)

SON  10500 Cardiac Anatomy & Physiology
A complete study and explanation of the heart and its associated structures. This class is vital to an understanding of the 
anatomy and fuction of the heart, as well as the basic cardiac physiology as it relates to cardiac anatomy and function.

(F, W) 3 (3-0)

SON  11000 Ultrasound Physics
This course is designed to teach the fundamentals of Ultrasound Physics and instrumentation. This includes review of 
different transducer models, the propagation of sound waves, and the Ultrasound's effect on the body.

(F,W) 3 (3-0)

SON  11500 Cardiac Principles and Lab I
This course applies knowledge of cardiovascular anatomy and physiology to the fundamentals of ultrasound imaging and 
assists the student to acquire the knowledge, skills, and attitude necessary to obtain the standard basic views required for 
an Echocardiographic examination.

(F,W) 4 (1-6)

SON  12500 Echo I
This course presents cardiovascular related conditions and diseases. Their etiology and symptoms are discussed and 
correlated to cardiovascular imaging and techniques required to assist the physician in diagnosis of these conditions. 
Prerequisite: program progression.

(W,S) 4 (4-0)

SON  13000 Cardiac Principles & Lab II
This course furthers the knowledge of cardiac anatomy and physiology to the principles of cardiac imaging techniques 
and procedures, and integrates knowledge of cardiac anatomy and hemodynamics into the clinical setting as students 
demonstrate an increasing degree of skill in the performance of cardiac procedures. Prerequisite: program progression.

(W) 4 (1-6)

SON  13500 Clinical Practice I
This course is an arranged off campus clinical experience at a variety of facilities. Prerequisite: program progression.

(W,S) 2 (0-6)

SON  15000 Echo II
This course relates further knowledge of cardiac anatomy and physiology and cardiac pathology and abnormalities that 
may be encountered in a clinical setting.

(F,S) 4 (4-0)

SON  15500 Cardiac Principles and Lab III
Ths course focuses on the skills necessary to perform complete cardiac exams and correlate cardiac disease processes and 
pathology that may be present in order to aid the physician in the appropriate disease diagnosis. Students increase in 
knowledge and skills as this course integrates advanced cardiovascular imaging techniques to investigate various cardiac 
disease states.

(F,W) 4 (1-6)

SON  16000 Clinical Practice II
This course is an arranged off-campus clinical experience at a variety of facilities.  Prerequisite: program progression.

(F,W) 2 (0-6)

SON  22000 Externship
Students will be assigned to an off campus, remote site in order to complete 697.5 clock hours of practice with a 
preceptor.Prerequisite: program progression.

(W) 15.5 (0-15.5)
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SPEECH (SPE)
SPE  10500 Fund of Speech
Fundamentals of Speech addresses the basic principles of speech construction and delivery.  During the course, the 
student will give various kinds of speeches, including impromptus and extemporaneous. (Communication)

(F,W) 3 (3-0)

SPE  11400 Intro to Interpersonal/Public Comm
Introduction to Interpersonal and Public Communication is a course aimed at understanding and applying communication 
theory. Communication skills will be developed through small group activities, public speaking, and personal assessment 
assignments. (Communication)

(F,W,S) 3 (3-0)
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THEATRE (THE)
THE  12000 Intro to Theatre
This course is a survey of the evolution of world theatre forms, from the cave drawings of prehistoric man to the most 
recent shows on the Broadway stage. Classroom discussions will cover the major producers, playwrights, performers, 
directors, and designers of each era covered, as well as the body of literature that has come to represent that era. 
Classroom sessions will be augmented by readings from these periods. (Humanities Credit)

(F) 3 (3-0)

THE  121-- Theatre Workshop I
The workshop provides practical experience in mounting a theatrical production. The student will gain familiarity with 
one or more of the following areas: acting, directing, costuming, scenery construction, properties, lighting and sound, and 
stage management. A weekly time commitment will be a requirement during the semester. The student will be required to 
work 30 hours or more for one credit hour, 60 hours or more for two credit hours, and 90 hours or more for three credit 
hours. (Humanities Credit)

(F,W) 1-3

THE  12200 Stagecraft I
This course studies and applies the basic techniques of set construction, theatrical lighting, sound technology, stage 
rigging, and backstage organization. This "basics" course will introduce the student to the various technical elements that 
make a theatre run. The class will cover various theatre disciplines outlined above and provide actual hands-on 
experience with theatre lighting and sound equipment, maneuvering theatre catwalks, and building basic theatrical 
scenery. This course is required for admission to upper-level design and technology courses. (Humanities Credit)

(W) 3 (3-0)

THE  12300 Acting I
This class is an introduction to the art of acting. The student walks the path of the actor from developing an acting 
technique to the performance of short scenes. The actor learns to get beyond the limits of self and explore the freedom of 
creating a character. Along the way, time will be spent exploring the creative process and developing an ensemble 
approach to acting. Acting I can work in conjunction with the semester’s theatrical production. (Humanities Credit)

(F) 3 (3-0)

THE  21000 Theatre Makeup
The student will become familiar with the art and profession of stage makeup. This course will involve hands-on 
experience in the principles of the art and technique of designing and applying theatrical makeup. Makeup textbooks will 
be provided as reference material. The course will cover character analysis, facial anatomy, makeup supplies, and 
professional makeup application. (Humanities Credit)

(W) 3 (3-0)

THE  221-- Theatre Workshop II
This course is a continuation of Theatre Workshop I. Students concentrate their efforts in different areas than they did in 
Workshop I. A weekly time commitment will be a requirement during the semester. The student will be required to work 
45 hours or more for one credit hour, 90 hours or more for two credit hours, and 135 hours or more for three credit hours. 
Prerequisite: THE-12100 or permission of instructor. (Humanities Credit)

(F,W) 1-3

THE  27000 Audition/Resume Workshop
This course prepares the student to audition and/or interview for professional employment in theatre or for admission into 
a B.F.A. training program. Students will develop theatrical résumés, portfolios, and/or audition books specific to the field 
they wish to pursue. Students will also learn how to modify and update their audition/interview materials as changes in 
their circumstances dictate. Prerequisites: sophomore status, successful completion of THE-12000 or permission of 
instructor. (Humanities Credit)

(W) 3 (3-0)
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WELDING (WLD)
WLD  10120 Welding Safety
Safe working conditions and job performances happen as a result of knowledgeable workers with positive attitudes.  A 
safe worker knows the safety regulations are important to his or her employment.  He/she uses the safeguards, personal 
protection devices, and other equipment required for safe working conditions for all employees. Students will 
demonstrate and practice the safety guidelines of the welding lab.

(F,W,S) 0.13 (0-3)

WLD  10121 AWS Joints/Positions/Welds/Symbols
In all welding processes there are several types of joints, welds and positions.  Metal preparation varies as well as the 
technique of making a weld.  The welder should know the differences and be able to identify these variables by using the 
American Welding Society numbering system. Given the necessary materials and equipment the student will demonstrate 
the ability to read and measure with basic types of rules.

(F,W,S) 0.13 (0-3)

WLD  10122 OAW Terms & Equipment Setup
In this module the student will learn oxyacetylene welding, safety terms and definitions acceptable to American Welding 
Society standards and how to effectively set-up and shut-down an oxyacetylene welding station properly. In order to 
safely begin oxyacetylene welding, it is first necessary to know how to set the equipment up in a safe and proper manner.  
Setting up and shutting down of an oxyacetylene welding station improperly could cause serious damage or injury to 
yourself, the people working near you, and the equipment.  

(F,W,S) 0.17 (0-4)

WLD  10123 OAW Stringer Beads & Joints IG-IF
The welder does more work in the flat position than in any other position.  Welding the various joints in the flat position 
is the basis for all other welding procedures.  In this module, the student will demonstrate how to run stringer beads with 
and without a filler rod, in the flat position.

(F,W,S) 0.36 (0-9)

WLD  10124 BW Stringer Beads & Joints
Brazing and braze welding are two non-fusion metal joining processes that require much less heat than any of the fusion 
welding processes. In brazing, you coat the surface of the base metal with a brazing alloy.  This process is called 
adhesion.  In this module, the student will demonstrate how to braze the basic joints in the flat position.

(F,W,S) 0.29 (0-7)

WLD  10125 Cutting OA/Plasma Cutting/Carbn Arc
Cutting metal is a very common occurrence among welders.  There are many ways to accomplish this. The oxyacetylene 
torch and plasma are two ways to do this. Plasma arc cutting can cut different metals, such as stainless, aluminum, and 
other hard to cut alloy steels. In this module, the student will demonstrate how to cut both ferrous and non-ferrous metals 
by manual and automatic means by using Plasma and Oxyacetylene. Air carbon arc cutting is a method of removing 
unsatisfactory welds in a short period of time.  In this module the student will identify terms and definitions of the 
process, as well as utilize the process to remove an unacceptable weld from metal.

(F,W,S) 0.45 (0-11)

WLD  10126 Identifying Good Welds per AWS
To produce good welds you must not only know how to manipulate the electrode, but you must know certain weld 
characteristics, types of electrode characteristics, and types of machines and their settings.  Knowledge of what 
constitutes an acceptable weld and what constitutes an unacceptable weld is also important.  In this module the student 
will explain the difference between good weld characteristics and bad.

(F,W,S) 0.13 (0-3)

WLD  10127 SMAW Terms/Identify Electrodes
With any trade, there is a language which relates only to that trade and has special meaning for persons involved with that 
occupation.  This module contains the most common terms important to arc welding.  Also S.M.A.W. electrodes have a 
core of metal to supply filler metal to the weld.  They also have a covering of flux that is burned to supply a gas shield 
around the arc and slag over the molten puddle. In this module the student will explain some of the American Welding 
Society (A.W.S.) terms and what the electrode numbering system means for identifying the different covered electrodes.

(F,W,S) 0.17 (0-4)

WLD  10128 SMAW Set-up & Weld Stringer Beads
Learning to stick weld involves mastery of a specific series of operations.  Skill in performing these operations requires a 
lot of practice.  Once this skill has been acquired, the operations can be applied on any welding job.  In this module, the 
student will demonstrate how to strike and maintain an arc to run stringer beads on a plate of metal.

(F,W,S) 0.42 (0-10)
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WLD  10129 SMAW Welding Joints/Flat Pos/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
S.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.33 (0-8)

WLD  10130 GMAW Set-up & Weld Stringer Beads
The gas metal arc welding process (abbreviated G.M.A.W.) uses a continuously fed wire for the electrode and filler 
metal.  G.M.A.W. is a semiautomatic welding operation that is especially useful where making long, continuous welds 
and fast welding speeds are required.  In this module the student will explain the general principles of G.M.A.W., some of 
the advantages and disadvantages of G.M.A.W., and how the wire electrode is applied or transferred to the parent metal 
being welded. Also in this module the student will demonstrate how to actually establish the arc and make weld beads 
using the G.M.A.W. equipment correctly.

(F,W,S) 0.42 (0-10)

WLD  10131 GMAW Welding Joints/Flat Pos/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.29 (0-7)

WLD  10132 FCAW Set-up & Weld Stringer Beads
The flux cored arc welding process (abbreviated F.C.A.W.) uses a continuously fed wire for the electrode that has a flux 
coating and filler metal. F.C.A.W. is a semiautomatic welding operation that is especially useful where making long, 
continuous welds and fast welding speeds are required and where more weld strength and/or penetration is required.  In 
this module the student will explain the general principles of F.C.A.W., some of the advantages and disadvantages of 
F.C.A.W., and how the wire electrode is applied or transferred to the parent metal being welded. Also in this module the 
student will demonstrate how to actually establish the arc and make weld beads using the F.C.A.W. equipment correctly.

(F,W,S) 0.42 (0-10)

WLD  10133 FCAW Welding Joints/Flat Pos/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
F.C.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.29 (0-7)

WLD  10240 GMAW Welding Joints/Hor Pos/2G-2F
In this module the student will demonstrate how to effectively weld joints in the horizontal position (2G & 2F) using the 
G.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)

WLD  10241 FCAW Welding Joints/Hor Pos/2G-2F
In this module the student will demonstrate how to effectively weld joints in the horizontal position (2G & 2F) using the 
F.C.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)

WLD  10242 GMAW Welding Joints/Ver Pos/3G-3F
In this module the student will demonstrate how to effectively weld joints in the vertical position (3G & 3F) using the 
G.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)

WLD  10243 FCAW Welding Joints/Ver Pos/3G-3F
In this module the student will demonstrate how to effectively weld joints in the vertical position (3G & 3F) using the 
F.C.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)

WLD  10244 GMAW Welding Joints/Ovhd Pos/4G-4F
In this module the student will demonstrate how to effectively weld joints in the overhead position (4G & 4F) using the 
G.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.21 (0-5)

WLD  10245 FCAW Welding Joints/Ovhd Pos/4G-4F
In this module the student will demonstrate how to effectively weld joints in the overhead position (4G & 4F) using the 
F.C.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.21 (0-5)

WLD  10246 GMAW Pulse Arc/Flat Pos/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.M.A.W. Pulse Arc process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)
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WLD  10247 GMAW Metal Core Arc Wld/Flat/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.M.A.W. Pulse Arc process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.17 (0-4)

WLD  10248 GMAW Welding Joints Aluminum/All Ps
In this module the student will demonstrate how to effectively weld joints in all positions (flat, horizontal, vertical & 
overhead) using the G.M.A.W. process with a Aluminum wire, on a base metal, according to American Welding Society 
Standards.

(F,W,S) 0.33 (0-8)

WLD  10249 Welding Blueprint Reading
Practically all welding blueprints are incorporated with weld symbols and notations to give the welder needed information 
to complete a job.  A welder must know how to use these symbols and notations to assure that welded assemblies meet 
design requirements. In this module the student will be able to identify different American Welding Society welding 
symbols.

(F,W,S) 0.17 (0-4)

WLD  10250 Fab. Project Using GMAW or FCAW
In this module the student will fabricate a project using the G.M.A.W. or F.C.A.W. process, from a set of prints provided 
from the instructor.  The prints will include a cut list, dimensions, and the appropriate American Welding Society welding 
symbols needed to complete the project. The instructor must approve all projects before they are started.  

(F,W,S) 0.5 (0-12)

WLD  10251 SMAW Multi-Pass Stringer/Flat/1F
In this module the student will demonstrate how to effectively run stringer beads in the flat position (1G & 1F) using the 
S.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.42 (0-10)

WLD  10252 SMAW Multi-Pass Weave/Flat/1F
In this module the student will demonstrate how to effectively run stringer beads in the flat position (1G & 1F) using the 
S.M.A.W. process and weave technique, on a base metal, according to American Welding Society Standards. 

(F,W,S) 0.42 (0-10)

WLD  10253 SMAW Welding Joints/Hor Pos/2G-2F
In this module the student will demonstrate how to effectively run stringer beads in the horizontal position (2G & 2F) 
using the S.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.36 (0-9)

WLD  10254 SMAW Welding Joints/Ver Pos/3G-3F
In this module the student will demonstrate how to effectively run stringer beads in the vertical position (3G & 3F) using 
the S.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.36 (0-9)

WLD  10351 Braze Welding V-Groove Butt Joint
This course will teach the learner the proper way to braze a V-groove butt joint using oxyacetylene.

 0.21

WLD  10370 SMAW Welding Joints/Ovhd Pos/4G-4F
In this module the student will demonstrate how to effectively run stringer beads in the overhead position (4G & 4F) 
using the S.M.A.W. process on a base metal, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  10371 Fabricate Project Using SMAW
In this module the student will fabricate a project using the S.M.A.W. process, from a set of prints provided from the 
instructor.  The prints will include a cut list, dimensions, and the appropriate American Welding Society welding symbols 
needed to complete the project. The instructor must approve all projects before they are started.  

(F,W,S) 0.5 (0-12)

WLD  10372 Welding Metallurgy
In this module the student will be able to explain the effects welding has on different metals and what takes place on a 
molecular level to the different metals when welding is performed on these metals. The student will perform micro-etch 
inspections to weld joints to identify and measure, penetration, weld size and the heat affected zone, on a variety of 
different welds performed in several different welding positions and processes. 

(F,W,S) 0.9 (0-22)
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WLD  10373 GTAW Setup & Weld Stringer Beads
The gas tungsten arc welding process (abbreviated G.T.A.W.) uses a tungsten electrode and shielding gas for welding 
metal.  In the G.T.A.W. process the weld is produced by the arc maintained between the end of a metal (tungsten) 
electrode and the part to be welded.  In this module the student will demonstrate how to actually establish the arc and 
make weld beads using the G.T.A.W. equipment correctly.

(F,W,S) 0.42 (0-10)

WLD  10374 GTAW Weld Joints/Steel/Flat/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.T.A.W. process on steel, according to American Welding Society Standards.

(F,W,S) 0.42 (0-10)

WLD  10375 GTAW Weld Jts/StainSteel/Flat/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.T.A.W. process on stainless steel, according to American Welding Society Standards.

(F,W,S) 0.42 (0-10)

WLD  10376 GTAW Weld Joints/Alum/Flat/1G-1F
In this module the student will demonstrate how to effectively weld joints in the flat position (1G & 1F) using the 
G.T.A.W. process on aluminum, according to American Welding Society Standards.

(F,W,S) 0.42 (0-10)

WLD  10377 GTAW Weld Joints/Steel/Hor/2G-2F
In this module the student will demonstrate how to effectively weld joints in the horizontal position (2G & 2F) using the 
G.T.A.W. process on steel, according to American Welding Society Standards.

(F,W,S) 0.42 (0-10)

WLD  20450 GTAW Weld Jts/Stain Steel/Hor/2G-2F
In this module the student will demonstrate how to effectively weld joints in the horizontal position (2G & 2F) using the 
G.T.A.W. process on stainless steel, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20451 GTAW Weld Joints/Alum/Hor/2G-2F
In this module the student will demonstrate how to effectively weld joints in the horizontal position (2G & 2F) using the 
G.T.A.W. process on aluminum, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20452 GTAW Weld Joints/Steel/Ver/3G-3F
In this module the student will demonstrate how to effectively weld joints in the vertical position (3G & 3F) using the 
G.T.A.W. process on steel, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20453 GTAW Weld Jts/Stain Steel/Ver/3G-3F
In this module the student will demonstrate how to effectively weld joints in the vertical position (3G & 3F) using the 
G.T.A.W. process on stainless steel, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20454 GTAW Weld Joints/Alum/Ver/3G-3F
In this module the student will demonstrate how to effectively weld joints in the vertical position (3G & 3F) using the 
G.T.A.W. process on aluminum, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20455 GTAW Weld Joints/Steel/Ovhd/4G-4F
In this module the student will demonstrate how to effectively weld joints in the overhead position (4G & 4F) using the 
G.T.A.W. process on steel, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20456 GTAW Weld Jts/StainSteel/Ovhd/4G-4F
In this module the student will demonstrate how to effectively weld joints in the overhead position (4G & 4F) using the 
G.T.A.W. process on stainless steel, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)

WLD  20457 GTAW Weld Joints/Alum/Ovhd/4G-4F
In this module the student will demonstrate how to effectively weld joints in the overhead position (4G & 4F) using the 
G.M.A.W. process on aluminum, according to American Welding Society Standards.

(F,W,S) 0.5 (0-12)
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WLD  20510 Introduction to Pipe Welding
Pipe welding has much in common with welding plate, sheet metal, or castings.  They are made from the same metals, 
and the metals have the same welding characteristics and welding processes.  In this module the student will describe 
some of the codes governing pipe welding, and the tests you must take to qualify those welds. The student will also 
explain pipe joint design criteria, edge preparation, welding methods, and accessories needed for pipe welding.

(F,W,S) 0.21 (0-5)

WLD  20511 Pipe Welding 2G Fixed Position
In this module the student will demonstrate how to effectively weld joints in the 2G Fixed position using multiple 
processes, on different pipe metals, according to American Welding Society Standards.

(F,W,S) 0.67 (0-16)

WLD  20512 Pipe Welding 5G Fixed Pos/Vert Up
In this module the student will demonstrate how to effectively weld joints in the 5G Fixed position, vertical up, using 
multiple processes, on different pipe metals, according to American Welding Society Standards. 

(F,W,S) 1.04 (0-25)

WLD  20513 Pipe Welding 5G Fixed Pos/Vert Down
In this module the student will demonstrate how to effectively weld joints in the 5G Fixed position, vertical down, using 
multiple processes, on different pipe metals, according to American Welding Society Standards.

(F,W,S) 1.04 (0-25)

WLD  20514 Pipe Welding 6G Fixed Position
In this module the student will demonstrate how to effectively weld joints in the 6G Fixed position, using multiple 
processes, on different pipe metals, according to American Welding Society Standards.

(F,W,S) 1.04 (0-25)

WLD  20606 6 Welder Qualifications & Projects
In this module the student will demonstrate the ability to pass up to 6 welding qualifications according to the American 
Welding Society Standards, including all necessary documentation such as WPS, PQR & WPQR's and complete 
designated projects with the Instructor's approval. 

(F,W,S) 4 (0-96)

WLD 207-- Directed Study-Welding Techniques
This course is designed to meet special occupational needs for the individual student. Prerequisite: recommendation of an 
advisor. All proposals designed for purposes of 
directed study must be approved by the Welding instructor prior to starting.

(V) 1-4
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WORLD LANGUAGES (LAN)
FRE  11000 French I
This course concentrates on functional communication. Communication is a primary goal with grammar to support this 
goal. This course will also introduce the student to the cultures associated with the language. (Humanities Credit)

(F,W) 4 (4-0)

FRE  12000 French II
A continuation of Language I with further development of oral and written skills. The goal is to increase confidence and 
comfort with the cultures and language. Prerequisite: FRE-11000 or permission of instructor - NOTE: Students who have 
taken French in high school are encouraged to contact the instructor for permission to take this level II course. 
(Humanities Credit)

(W) 4 (4-0)

SGN  10200 Fingerspelling
Students will learn the use of hand shapes to represent letters of the alphabet used in American Sign Language. The 
course will focus on reading "words" and not letters. (Humanities Credit)

(W) 2

SGN  11000 American Sign Language I
This course covers the beginning level of the native language of the deaf. Students will develop receptive and expressive 
skills in fingerspelling, vocabulary, and short sentences. Objectives are met through use of drills, videos, and occasional 
guests who are deaf. NOTE: There is no prerequisite, but prior knowledge of ASL is helpful. (Humanities Credit)

(F) 4

SGN  12000 American Sign Language II
This course is a continuation of American Sign Language I. Prerequisite: SGN-10000 or permission of instructor. 
(Humanities Credit)

(W) 4

SGN  13000 American Sign Language III
This course is a continuation of American Sign Language II. Prerequisite: SGN-10100. (Humanities Credit)

(V) 4

SPN  11000 Spanish I
This course concentrates on functional communication. Communication is a primary goal with grammar to support this 
goal. This course will also introduce the student to the cultures associated with the language. (Humanities Credit)

(F) 4 (4-0)

SPN  12000 Spanish II
A continuation of Language I with further development of oral and written skills. The goal is to increase confidence and 
comfort with the cultures and language. Prerequisite: SPN-11000 or permission of instructor - NOTE: Students who have 
taken panish in high school are encouraged to contact the instructor for permission to take this level II course. 
(Humanities Credit)

(W) 4 (4-0)
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PERSONNEL 
  

KIRTLAND COMMUNITY COLLEGE ADMINISTRATION  
 
Thomas Quinn, President 

B.A. University of Minnesota  
M.A. University of Northern Iowa 
Ed.S Winona State University 
Ph.D. University of South Dakota 

 
Stacey Barnes, Dean of Student Services 

B.S. Ferris State University 
M.A.  Central Michigan University 

 
Jerry Boerema, Associate Dean of Instruction 

A.A.S. West Shore Community College 
B.A. Central Michigan University 
M.S.A. Central Michigan University 

 
JoAnn Comerford, Director of Facilities 
 A.A.S. Kirtland Community College 
 B.B.A. Northwood University 
  

Mary Ann Frick, Associate Dean for Health Sciences 
 B.S.N. Niagara University 
 M.S.N. Michigan State University 
Edmund Koliba, Chief Business and Financial Officer 

B.S. Oakland University 
M.B.A. Saginaw Valley State University 

 
Kathy Marsh, Dean of Instruction 

B.S. Lake Superior State College 
M.S. George Washington University 

Timothy Scherer, Director of Institutional Services 
A.A.S. Community College of the Air Force 
B.S. Park College 

 
Dale Shantz, Director of Human Resources 

B.A. University of Michigan 
M.A. Michigan State University  

  

FULL-TIME FACULTY AND COUNSELORS  
 

James Backlund, Instructor: Psychology/Sociology 
B.S. Northern Michigan University 
M.A. Western Michigan University 

 
Lisa Balbach, Instructor: Computer Information 
Systems/Faculty Chair 

B.S. University of Minnesota 
M.A. University of Minnesota 

 
Kevin Baughn, Instructor: Mathematics 

A.A.S. Sinclair Community College 
B.S. Wright State University 
M.A. Wright State University 

 
Richard Bonk, Instructor: Automotive Technology 

A.A.S. Kirtland Community College 
B.A. Spring Arbor University 

 
Scott Cochran, Instructor: Physical Science 

B.S. Michigan State University 
B.S. Eastern Michigan University 
M.S. University of Michigan 

 
Joseph Donna, Instructor: Art 

B.F.A. Michigan State University 
M.F.A. Michigan State University 

 
Donald Dyer, Director of Counseling 

B.A. Syracuse University 
M.S. State University College at Oneonta 

 

 
Joseph Fields, Instructor: English 
 B.A. University of Windsor 
 M.S. Wayne State University 
 Ph.D. Michigan State University 
 
Carol Finke, Instructor: English 

B.A. University of Michigan 
M.A. Iowa State University 

 
Eugene Frazier, Instructor: Computer Information Systems 

A.A.S. Palomar College 
B.A. Temple University 
M.S. National University 
M.S. University of Southern California 

 
Frederic Giacobazzi, Instructor: English/Faculty Chair 

B.A. Wayne State University 
M.A. Wayne State University 

 
Katherine Girard, Instructor: Health Careers 
 A.D.N. Kirtland Community College 
 M.S.N.  Saginaw Valley State University  
 
Judith Grenkowicz, Instructor: Business 

B.S. Ferris State University 
M.B.A. University of Detroit 
Ed.D. Northern Illinois University 
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Kerry Harwood, Instructor: Outdoor Power Engines and 
Industrial Technologies, M-TEC 
A.A.S. Kirtland Community College 
B.S. Ferris State University 
M.A. Central Michigan University 

 
Anne Hauser, Instructor: Science/Faculty Chair 

A.A.S. Cayuga Community College 
B.S. State Univ. of NY College at Cortland 
M.S.E. State Univ. of NY College at Cortland  

 
Wendy Hillman, Instructor: Nursing 

B.S.N. Mercy College of Detroit 
M.S.N. Wayne State University 

 
Charles Hinman, Instructor: Criminal Justice 

A.A.S. Mid Michigan Community College 
B.S. Saginaw Valley State University 

 
Nicholas Holton, Instructor: Mathematics 

B.S. Western Michigan University 
M.A. Central Michigan University 
 

Kate Jakobson, Director of Tutoring and Student Success 
 B.S. Grand Valley State University 
 M.S. Western Michigan University 
 
Matt Kearis, Instructor: English 
 B.S.  Eastern Michigan University 
 M.A. Eastern Michigan University 
 
Denise Kemp, Instructor: Life Science 

B.S. Saginaw Valley State University 
M.S. Central Michigan University 

 
Jane Lange, Instructor 

B.S. Ferris State University 
M.B.A. Baker College 
 

Lisa Lashley, Instructor: Office Information Systems 
 A.A.S. Kirtland Community College 
 B.A. Spring Arbor University 
 M.B.A. Walden University 
 
Alan Mabarak, Instructor: Construction Trades, M-TEC 
 A.A.S. Macomb Community College 
 B.S. Central Michigan University  
 M.A. Spring Arbor University 
 
Douglas Mace, Instructor: Mathematics 

B.A. Spring Arbor College 
M.S. University of Vermont 
 

Beth Mogle, Instructor: Nursing 
B.S.N. Oakland University 
M.A. Central Michigan University 
M.S.N. Grand Valley State University 
 

 
 

Susan Owens, Instructor: Health Careers 
B.S.N. Hope College 
M.S.N. Northern Michigan University 
 

Nancy Pavelek, Instructor: Health Careers 
A.D.N.  Kirtland Community College 
B.S.N. University of Michigan 
M.S.N. Michigan State University  

 
Jason Prout, Instructor: Engineering Design Technology 

B.S. Central Michigan University 
M.A. Central Michigan University 

 
Scott Rice, Instructor: Art 

B.F.A. Ferris State University 
M.F.A. Central Michigan University 

 
Marcell Romancky, Instructor: Mathematics/Faculty Chair 

A.A.S. Kirtland Community College 
B.S. Central Michigan University 
M.A. Central Michigan University 

 
Jacquelyn Smith, Instructor: Nursing 

B.S.N. Northern Michigan University 
M.S.N. Wayne State University 

 
John Thiel, Instructor: History/Faculty Chair 

B.A. Michigan State University 
M.A. Michigan State University 
 

Jon Thompson, Instructor: English 
B.A. Alma College 
M.A. Central Michigan University 
Ph.D. Central Michigan University 
 

Sinan Toprak, Instructor: Political Science 
B.A. University of Bursa 
M.A. Western Michigan University 
 

Shannon Weaver, Instructor: Cosmetology 
 A.A.S. Kirtland Community College 
 
Ginna Wenger, Instructor: English 

B.A. Central Michigan University 
M.A. Central Michigan University 
Ph.D. Andrews University 
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FULL-TIME CLASSIFIED STAFF 
 
Mark Allen, Director: Auxiliary Services/Purchasing 

A.A.S. Northwood University 
B.S. Northwood University 

 
Susanne Allen, Coordinator: Admissions/Recruiting 
 A.A. Kirtland Community College 
 B.S. Spring Arbor University 
 
Nick Baker, Director: Institutional Research 
 B.S.  Lake Superior State University 
 
Kathleen Barber, Coordinator: Personnel & Business Services  

 
Kristin Barnhart, Bookkeeper, Payroll 

B.B.A. Western Michigan University 
 
Luann Beilfuss, Registrar 

B.S.W. Ferris State University 
M.A. Spring Arbor University 

 
Matthew Biermann, WAN Administrator 
 
Victoria Borchers, Bookstore Assistant 
 
Mark Burger, Director: eServices 

A.A.S. Ferris State University 
B.B.A. Wichita State University 
 

Tonya Clayton, Admissions Assistant 
 A.A.S. Kirtland Community College 
 
Rick Daugherty, Computer Support Technician 
 
Angie DeVries, Receptionist/Mail Processor 
 
Kate DeVries, Printing Technician 
 B.A. Western Michigan University 
 
Elizabeth Ehinger, Coordinator: Special Populations 

A.A.S. Lake Superior State University 
 
James Enger, Director: Marketing 
 
Marjorie Esch, Webmaster 

B.A. Goshen College 
 

Anne Essmaker, Coordinator: Health Careers 
A.A.S. Macomb Community College 
B.A. Spring Arbor College 
 

Terry Fasbender, Director: Printshop 
A.A.S. Ferris State University 
 

 
 
 

 
Ken Forst, Public Safety Officer 
 A.A.S. Kirtland Community College 
 A.A.S. Macomb Community College 
 B.S. Ferris State University 

 
Jo Ann Gave, Student Services Assistant 
 
Thomas Grace, Coordinator: Criminal Justice Training 
 A.A.S. Kirtland Community College 
 
Kathy Graham, Registration Support Specialist 
 C.C. Kirtland Community College 
 
Gordon Hesse, Custodian 
 
Jeffrey Hinkle, Maintenance 
 
Christin Horndt, Director: Financial Aid 

A.A.S. Kirtland Community College 
B.B.A. Baker College 
M.A. Central Michigan University 

 
Kurt Kiessel, Groundskeeper 
 
Kathryn Koch, Administrative Assistant to the President 

A.A.S. Kirtland Community College 
A.B.A. Kirtland Community College 
B.B.A. Northwood University 
 

Audrey Larkin, Financial Aid Specialist 
A.A.S. Kirtland Community College 
B.B.A. Baker College 

 
Kerry Lashley, Coordinator: eLearning 

A.A.S. Kirtland Community College 
 
Jackie Liddle, Conference Services Specialist 

C.C. Kirtland Community College 
 

Tony Madaj, LAN Administrator 
A.A.S. Kirtland Community College 

 
Dennis Mansfield, Director: Public Relations 
 B.A. Michigan State University 
 
Mark McCully, Executive Director: M-TEC 
A.A.S. Kirtland Community College 
 B.S. Ferris State University 
 M.A. Spring Arbor University 
 
Dawn McGillis, Coordinator: Instructional Services 
 
Gary McPhilimy, Head Custodian 
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Cathy Meadows, Food Service Assistant/Catering Coordinator 
 C.C. Kirtland Community College  
 
Joseph Meadows, Maintenance II 
 
Fred Miracle, Utility Worker 
 
Larry Miracle, Utility Worker 
 
Kyle Morrison, eServices Media Specialist 

A.A.S. Kirtland Community College 
 
Mark Nagel, Custodian 
 
Debra Near, Office Support Specialist: Health Careers 
 A.A.S. Kirtland Community College 

B.S. Spring Arbor University 
 
Suzanne Nelson, Bookkeeper, Accounts Payable 
 
Dennis Noel, Custodian 
 
Shawn Ott, Coordinator: Criminal Justice Services 
 A.A.S. Kirtland Community College 
 B.S. Saginaw Valley State University 
 
Roberta Otwell, Office Support Specialist, M-TEC 

A.A.S. Kirtland Community College 
B.A. Spring Arbor University 

 
Beth Petrik, Office Assistant: Performing Arts 
 
Kimberly Ruddy, Bookkeeper, Accounts Receivable  

A.A.S. Kirtland Community College 
 
 
  

Evelyn Schenk, Physical Plant Assistant 
A.A.S. Kirtland Community College 
B.S. Ferris State University 
 

Ilene Scherer, Director: Accounting 
 
Mark Schroeder, Groundskeeper 
 
Karen Sessions, Faculty Support Specialist 

A.A.S. Kirtland Community College 
B.S. Spring Arbor University 

 
Ron Sharpe, Maintenance II 
 
Winifred Sharpe, Coordinator: eTechnology 
 
Daron Shimel, Coordinator: Skilled Trades Lab, M-TEC 

C.C. Kirtland Community College 
A.A.S. Kirtland Community College 
 

Debra Shumaker, Director of Library 
 B.S.  Central Michigan University 

Rodger Steinbrink, Custodian 
 
Robert Wallace, Custodian 
 
Donald Wray, Director: Kirtland Center for the Performing Arts 
 B.A. Western Michigan University 

Kathleen Wray, Assistant Registrar 
B.S Harding University 

 
Helen Yopp, eLearning Specialist 

A.A.S. Kirtland Community College 
 
 

 

KIRTLAND COMMUNITY COLLEGE FOUNDATION  
 
The Kirtland Community College Foundation was established in 1972 for the purposes of soliciting funds to augment and extend the financial 
base of the college. The Foundation is a tax-exempt nonprofit corporation. Funds are used for capital construction, scholarships, library 
acquisitions, fellowships, faculty improvement grants, and the equipping and staffing of existing programs with modern tools of technology. 
 
The Foundation officers and members work closely with the college board of trustees and the administration. A member of the college board of 
trustees serves as a member of the Foundation and the President of the college serves as secretary of the Foundation. 
 

Members as of April 2008 
 

C. A. Pepper Karstendiek, President        William Curnalia, Vice President       Ruggero Dozzi, Treasurer       Thomas Quinn, Secretary 
 

   
Pauline Cournyer 
 
Teresa Money 
 

        Ruth Ferguson 
 
        Tom Richardson 

 
 

      Bill Gannon 
 

Loretta Hassan 
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KIRTLAND COMMUNITY COLLEGE ADVISORY COMMITTEES 
 

 

Advisory committees for individual occupational programs at Kirtland provide information concerning competencies needed by employees, 
physical facilities and types of equipment used in the business or industry, technical curriculum content, and recruitment opportunities. 
Members also assist with promotion of the programs, evaluation of programs, job placement, and work experience. At times advisory members 
are instrumental in acquiring donations of equipment and supplies for occupational programs. 
 Automotive 

Jeremy Akin 
Rodney Adams 
Smoke Bonk 
Wayne Johns 
Chuck Huber 

Matt Jernigan 
Chris Kalthoff 
Ed Krause 
Bernie Milnes 
Gene Moore 

Bob Oakes 
Derek Pastell 
Frank Schultz 
Ron Sheffield 
James Witt 

  
            Construction Technology (M-TEC) 

Mitch Borowiak 
Alan Mabarak 

Mark McCully 
Eric Moore 

Steve Pyke 
Kevin Wescott 

 
Corrections 

Doug Atkinson 
Louis Basso 
Jerry Boerema 
Douglas Bean 
Michael Boyd 
Dave Dagen 
David Deeter 
Douglas Dosson 
Justin Eastman 
Scott Feldhauser 

Brenda Ford 
William Gutzwiller 
Randy Hazel 
Arlin Herford 
Charles Hinman 
Jerome Newton 
Robert Lancaster 
Barney Ledford 
Andrea Martin 
Matthew Nowicki 

Robert Paschke
Roger Palmiter 
Mark Sabin 
Patricia Skarbek 
Dale Suiter 
Lee Teschendorf 
James Twarog 
Gary Van Riper 
Russell Wayne 
Greg Wood 

 
 Cosmetology 

Greg Bush 
Ann Colcanclasure 
Roxie Fernelius 
Billie Grezeszak 
Patrick Hanafin 

Shannon Hasty 
Teresa Henry 
Nancy Magdama 
Carmen Miller 

Tim O’Karski  
Mary Rom 
Wendy Sheldon 
Robin Winton 

 
   Criminal Justice/Law Enforcement Consortium 

Rick Benson 
Jerry Boerema 
Michael Miles 

Thad Taylor 
Gary Van Riper 

John Vinson 
Robert Wagner 
 

  
           Engineering & Design Technologies 

Charles Adams 
Jacob Ames 
Dan Beltz 
Mark Brown 
Dave Clover 
Robert Devine 

Don Duggar  
Dale Eisenbrenner 
Donald Gusler 
Kerry Harwood 
Jack McCauley 
Jason Prout 

Chris Squires 
Peter Vejcik  
Gerry Wangler 
Lee Wiltse 
Kevin Zettle 

 
               Industrial Technologies (M-TEC) 

John Brunk 
Kerry Harwood 

Mark McCully 
Ray Ranstadler 

Dan Schirle 
Duane Wong 

 
 

Marketing/Business 
Connie Allen 
Vickie Barnes 
Carl Bourdelais 
Lois Byrd 
Judy Fuller 

Judith 
Grenkowicz 
Eric Johnson 
Jane Lange  
Kerry Lashley 
Steve Leonard 

Bob McGrail 
Connie Schreiber 
Miriam Stoloque-
Handrich 
Denis Weiss 

 
 
 

Nursing 
Sheila Atwood 
Dawn Baker  
Hayley Bak r e
Judy Baker  
Ann Balfour  
Vicki Barnes 
Debbie Bills 
Karen Bloom 
Mary Boals  
Nancy Burke  
Deanna Candelario 
Linda Coffell 
Noreen Conne ly  l
Melody Culey 
Sheryl Dana  
Kathy Dankert 
Gleniss Davers  a 
Anne Essmaker 
Mark Eubank  
Karen Farley 
Diane Fischer 
Jim Fischer 
Lori Fox  
Leda Gerber  
Karen Gilbert 
Kathy Girard 
Rose Goick 

 Emily Gray 
Patty Greenen  
Martha Haag 
Maureen Hayes  
Krista Hella 
Wendy Hillma   n
Barb Hoakstra  
Beth Hubbard  
Laura Kaufman 
Kathy Kent  
Cynde Kochen parger  s
Jane Korthase  
Della Lambert  
Diane Larson  
Jeri Liphard  
Sue Lovelace 
Sue Lucksted  
Julie McClure 
Tana McKu ky ls
Beth Mogle 
Jill Moore 
Jody Moran  
Deb Near 
Sharon Noffsinger 
Sue Owen  s
Tina Page 
Theresa Parzych 

 Nancy Pavelek
Ruth Pilon 
Deb Powell 
Connie Qualls 
 Helen Roach 
Lisette Schudell  
Patricia Shantz  
Gay Showalter 
Clair Shull 
Margery Singh  
Linda Skrocki  
Coleen Smith  
Jackie Smith  
Mary Steel 
Lisa Stier  
Paula Stopjik 
Pam Swantek  
Dana Sylvester  
Cincy Tallent  
Lori Taylor 
Pat Visscher 
Dawn Webber   
Donna Wilson 
Patty Wiltse 
Ranelle Wiltse 
Claudia Yoder  
Kathy Zelinsky 

  
Office Information Systems 

Sharon Blasch 
Karen Brown 
Sarah Bruder 
Linda Cunningham 
Linda Curtis 
Mary Dasho  
Monica Durango 
Rhoda Emerick 
Joann Enboden 
Laura Gooder 
Sue Henry 
Penny Jenereaux 

Nancy Kussrow 
Lorraine 
Landenburg 
Lisa Lashley 
Leann Leach 
Alishia Lynd 
Jeannie McCans 
Cindy Miller 
Diane Moerland  
Tonya Ouillette 
Bobbie Otwell 
Kathy Painter 
Lydia Peters 

Judy Ranney 
Lori Rau 
Brenda Rinke 
Sarah Schmidt 
Christine Sneden 
Leah Sutherby 
Kathy Taylor 
Peggy Thurnham 
Sherry Trierweiler 
Jill Uhouse 
Dawn Ward 
Gail Westmoreland 

 
               Outdoor Power Engines (M-TEC) 

Kerry Harwood 
Jim Lappan, Jr. 

Don Lash 
Mark McCully 

Bob Sussman 
Mike Zipster 

 
Special Populations 

Stacey Barnes 
Luann Beilfuss 
Brenda Dawe 
Don Dyer 
 

Betty Ehinger  
Kathy Marsh 
Chuck Nienhuis 
Tim Scherer 
 

Dale Shantz 
Darlene Stamper 
Ginna Wenger 



 

Kerry Harwood, Instructor: Outdoor Power Engines and 
Industrial Technologies, M-TEC 
A.A.S. Kirtland Community College 
B.S. Ferris State University 
M.A. Central Michigan University 

 
Anne Hauser, Instructor: Science/Faculty Chair 

A.A.S. Cayuga Community College 
B.S. State Univ. of NY College at Cortland 
M.S.E. State Univ. of NY College at Cortland  

 
Wendy Hillman, Instructor: Nursing 

B.S.N. Mercy College of Detroit 
M.S.N. Wayne State University 

 
Charles Hinman, Instructor: Criminal Justice 

A.A.S. Mid Michigan Community College 
B.S. Saginaw Valley State University 

 
Nicholas Holton, Instructor: Mathematics 

B.S. Western Michigan University 
M.A. Central Michigan University 
 

Kate Jakobson, Director of Tutoring and Student Success 
 B.S. Grand Valley State University 
 M.S. Western Michigan University 
 
Matt Kearis, Instructor: English 
 B.S.  Eastern Michigan University 
 M.A. Eastern Michigan University 
 
Denise Kemp, Instructor: Life Science 

B.S. Saginaw Valley State University 
M.S. Central Michigan University 

 
Jane Lange, Instructor 

B.S. Ferris State University 
M.B.A. Baker College 
 

Lisa Lashley, Instructor: Office Information Systems 
 A.A.S. Kirtland Community College 
 B.A. Spring Arbor University 
 M.B.A. Walden University 
 
Alan Mabarak, Instructor: Construction Trades, M-TEC 
 A.A.S. Macomb Community College 
 B.S. Central Michigan University  
 M.A. Spring Arbor University 
 
Douglas Mace, Instructor: Mathematics 

B.A. Spring Arbor College 
M.S. University of Vermont 
 

Beth Mogle, Instructor: Nursing 
B.S.N. Oakland University 
M.A. Central Michigan University 
M.S.N. Grand Valley State University 
 

 
 

Susan Owens, Instructor: Health Careers 
B.S.N. Hope College 
M.S.N. Northern Michigan University 
 

Nancy Pavelek, Instructor: Health Careers 
A.D.N.  Kirtland Community College 
B.S.N. University of Michigan 
M.S.N. Michigan State University  

 
Jason Prout, Instructor: Engineering Design Technology 

B.S. Central Michigan University 
M.A. Central Michigan University 

 
Scott Rice, Instructor: Art 

B.F.A. Ferris State University 
M.F.A. Central Michigan University 

 
Marcell Romancky, Instructor: Mathematics/Faculty Chair 

A.A.S. Kirtland Community College 
B.S. Central Michigan University 
M.A. Central Michigan University 

 
Jacquelyn Smith, Instructor: Nursing 

B.S.N. Northern Michigan University 
M.S.N. Wayne State University 

 
John Thiel, Instructor: History/Faculty Chair 

B.A. Michigan State University 
M.A. Michigan State University 
 

Jon Thompson, Instructor: English 
B.A. Alma College 
M.A. Central Michigan University 
Ph.D. Central Michigan University 
 

Sinan Toprak, Instructor: Political Science 
B.A. University of Bursa 
M.A. Western Michigan University 
 

Shannon Weaver, Instructor: Cosmetology 
 A.A.S. Kirtland Community College 
 
Ginna Wenger, Instructor: English 

B.A. Central Michigan University 
M.A. Central Michigan University 
Ph.D. Andrews University 
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FULL-TIME CLASSIFIED STAFF 
 
Mark Allen, Director: Auxiliary Services/Purchasing 

A.A.S. Northwood University 
B.S. Northwood University 

 
Susanne Allen, Coordinator: Admissions/Recruiting 
 A.A. Kirtland Community College 
 B.S. Spring Arbor University 
 
Nick Baker, Director: Institutional Research 
 B.S.  Lake Superior State University 
 
Kathleen Barber, Coordinator: Personnel & Business Services  

 
Kristin Barnhart, Bookkeeper, Payroll 

B.B.A. Western Michigan University 
 
Luann Beilfuss, Registrar 

B.S.W. Ferris State University 
M.A. Spring Arbor University 

 
Matthew Biermann, WAN Administrator 
 
Victoria Borchers, Bookstore Assistant 
 
Mark Burger, Director: eServices 

A.A.S. Ferris State University 
B.B.A. Wichita State University 
 

Tonya Clayton, Admissions Assistant 
 A.A.S. Kirtland Community College 
 
Rick Daugherty, Computer Support Technician 
 
Angie DeVries, Receptionist/Mail Processor 
 
Kate DeVries, Printing Technician 
 B.A. Western Michigan University 
 
Elizabeth Ehinger, Coordinator: Special Populations 

A.A.S. Lake Superior State University 
 
James Enger, Director: Marketing 
 
Marjorie Esch, Webmaster 

B.A. Goshen College 
 

Anne Essmaker, Coordinator: Health Careers 
A.A.S. Macomb Community College 
B.A. Spring Arbor College 
 

Terry Fasbender, Director: Printshop 
A.A.S. Ferris State University 
 

 
 
 

 
Ken Forst, Public Safety Officer 
 A.A.S. Kirtland Community College 
 A.A.S. Macomb Community College 
 B.S. Ferris State University 

 
Jo Ann Gave, Student Services Assistant 
 
Thomas Grace, Coordinator: Criminal Justice Training 
 A.A.S. Kirtland Community College 
 
Kathy Graham, Registration Support Specialist 
 C.C. Kirtland Community College 
 
Gordon Hesse, Custodian 
 
Jeffrey Hinkle, Maintenance 
 
Christin Horndt, Director: Financial Aid 

A.A.S. Kirtland Community College 
B.B.A. Baker College 
M.A. Central Michigan University 

 
Kurt Kiessel, Groundskeeper 
 
Kathryn Koch, Administrative Assistant to the President 

A.A.S. Kirtland Community College 
A.B.A. Kirtland Community College 
B.B.A. Northwood University 
 

Audrey Larkin, Financial Aid Specialist 
A.A.S. Kirtland Community College 
B.B.A. Baker College 

 
Kerry Lashley, Coordinator: eLearning 

A.A.S. Kirtland Community College 
 
Jackie Liddle, Conference Services Specialist 

C.C. Kirtland Community College 
 

Tony Madaj, LAN Administrator 
A.A.S. Kirtland Community College 

 
Dennis Mansfield, Director: Public Relations 
 B.A. Michigan State University 
 
Mark McCully, Executive Director: M-TEC 
A.A.S. Kirtland Community College 
 B.S. Ferris State University 
 M.A. Spring Arbor University 
 
Dawn McGillis, Coordinator: Instructional Services 
 
Gary McPhilimy, Head Custodian 
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KIRTLAND COMMUNITY COLLEGE FOUNDATION  
 
The Kirtland Community College Foundation was established in 1972 for the purposes of soliciting funds to augment and extend the financial 
base of the college. The Foundation is a tax-exempt nonprofit corporation. Funds are used for capital construction, scholarships, library 
acquisitions, fellowships, faculty improvement grants, and the equipping and staffing of existing programs with modern tools of technology. 
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KIRTLAND COMMUNITY COLLEGE ADVISORY COMMITTEES 
 

 

Advisory committees for individual occupational programs at Kirtland provide information concerning competencies needed by employees, 
physical facilities and types of equipment used in the business or industry, technical curriculum content, and recruitment opportunities. 

embers also assist wi the programs, evaluation of program  job placement, and work experi nce. At times advisory members 
a  in acqu s of d supplies for occupational programs. 
 

s 

 

M th promotion of s, e
re instrumental iring donation  equipment an

Automotive 
Jeremy Akin 
Rodney Adam
Smoke Bonk 
Wayne Johns Bernie Milnes 

z 
Ron Sheffield 

Chuck Huber Gene Moore James Witt

Matt Jernigan 
 Chris Kalthoff

Ed Krause 

Bob Oakes 
l Derek Pastel

Frank Schult

  
ructio logy (

Mitch Borowiak Ma
            Const n Techno M-TEC) 

Alan Mabarak 
rk McCully 
c Moore 

Steve Pyke 
Kevin WEri escott 

 

er 

per 
Russell Wayne 

Corrections 
Doug Atkinson 
Louis Basso 

a Jerry Boerem
Douglas Bean 
Michael Boyd 
Dave Dagen 
David Deeter 
Douglas Dosson 
Justin Eastman 
Scott Feldhauser 

Andrea Martin 
Matthew Nowicki 

Brenda Ford 
William Gutzwill
Randy Hazel 
Arlin Herford 
Charles Hinman 

 Jerome Newton
Robert Lancaster 
Barney Ledford 

Robert Paschke
Roger Palmiter 
Mark Sabin 

k Patricia Skarbe
Dale Suiter 

f Lee Teschendor
g James Twaro

Gary Van Ri

Greg Wood 
 
 

re 
Nancy Magdama Wendy Sheldon 

Cosmetology 
Greg Bush 
Ann Colcanclasu
Roxie Fernelius 
Billie Grezeszak 
Patrick Hanafin 

Carmen Miller Robin Winton 

Shannon Hasty 
Teresa Henry 

Tim O’Karski  
Mary Rom 

 
   Criminal Justice/Law Enforcement Consortium 

Rick Benson Thad Taylor John Vinson 
gner Jerry Boerema 

Michael Miles 
Gary Van Riper Robert Wa

 
  
  eering n

s 
r 

er 
Lee Wiltse 

ttle 

         Engin  & Design Tech ologies 
s Charles Adam

Jacob Ames 
Dan Beltz 
Mark Brown 
Dave Clover 
Robert Devine 

Jack McCauley 
Jason Prout 

Kevin Ze

Don Duggar  
eDale Eisenbrenn

r Donald Gusle
Kerry Harwood 

Chris Squire
Peter Vejcik  
Gerry Wangl

 
  tria s (

John Brunk 
Kerry Harwood 

Mark McCu
Ray Ranstadler 

Dan Schirle 
Duane Wong 

             Indus l Technologie M-TEC) 
lly 

 
 
g/Bus

Connie Allen 
Vickie Barnes 

s 

Judith 
Grenkow
E
J
K
S

Bob McGrail 
Connie Schreiber 
Mir
Han
Den

Marketin iness 

Carl Bourdelai
Lois Byrd 
Judy Fuller 

icz 
ric Johnson 
ane Lange  
erry Lashley 
teve Leona  rd

iam Stoloque-
drich 
is Weiss 

 
 
 

Nursing 

lario 

elly  
le  

a  
 

Di
J
L
L
K
K
R

 
n  

nsparger  
 

 
 

J
D
S ger 
S
T
T  

h 
 

  

  
i  

 
 

Sheila Atwood 
Dawn Baker  
Hayley Baker 
Judy Baker  
Ann Balfour  
Vicki Barnes 
Debbie Bills 
Karen Bloom 
Mary Boals  
Nancy Burke  
Deanna Cande
Linda Coffell 
Noreen C nno
Melody Cu y
Sheryl Dana  
Kathy Dankert 
Gleniss Davers
Anne Essmaker
Mark Eubank  
Karen Farley 

Tana McKulsky Cincy Tallent  
lor 

ane Fischer 
im Fischer 
ori Fox 

 
 

eda Gerber 
aren Gilbert 
athy Girard 
ose Goick 

 Emily Gray 
Patty Greenen  
Martha Haag 
Maureen Hay  es
Krista Hella 
Wendy Hillma
Barb Hoakstra  
Beth Hubbard  
Laura Kaufman 
Kathy Kent  
Cynde Koche
Jane Korthase 
Della Lambert  
Diane Larson  
Jeri Liphard  
Sue Love cela
Sue Lucksted 
Julie McClure 
Beth Mogle 
Jill Moore 

Lori Tay
Pat Viss

ody Moran  
eb Near 
haron Noffsin
ue Owens 
ina Page 
heresa Parzych

 Nancy Pavelek
Ruth Pilon 
Deb Powell 
Connie Qualls 
 Helen Ro ca
Lisette Schudell 
Patricia Shantz
Gay Showalter 
Clair Shull 
Margery Singh
Linda Skrock
Coleen Smith  
Jackie Smith  
Mary Steel 
Lisa Stier  
Paula Stopjik 
Pam Swantek  
Dana Sylvester  

cher 
Dawn Webber 
Donna Wilson
Patty Wiltse 
Ranelle Wiltse 
Claudia Yoder  
Kathy Zelinsky 

  
ffi  Sy

 
Linda Curtis 

Laura Gooder 
Sue Henry 

x 

 
Tonya Ouillette 

Ka
Ly

Christine Sneden 
erby 

r 
 

rweiler 
Jill Uhouse 

wn Ward 
G and 

O ce Information stems 
 Sharon Blasch 

n Karen Brow
Sarah Bruder 
Linda Cunningham

Mary Dasho  
Monica Durango 

Alishia Lynd 
Jeannie McCans 

Leah Suth
Kathy Tay

Rhoda Emerick 
Joann Enboden 

Penny Jenereau

Nancy Kussrow 
Lorraine 
Landenburg 
Lisa Lashley 
Leann Leach 

Cindy Miller 
Diane Moerland 

Bobbie Otwell Da
thy Painter 
dia Peters 

Judy Ranney
Lori Rau 
Brenda Rinke 
Sarah Schmidt 

lo
Peggy Thurnham
Sherry Trie

ail Westmorel

 
               Outdoor Po es (M-TEC) 

ry Harwood 
Jim Lappan, Jr. 

Don Lash 
Mark McCully 

Bob Sussman 
Mike Zipster 

wer Engin
Ker
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Special Populations 

Stacey Barnes 
Luann Beilfuss 
Brenda Dawe 
Don Dyer 
 

Betty Ehinger  
Kathy Marsh 
Chuck Nienhuis 
Tim Scherer 
 

Dale Shantz 
Darlene Stamper 
Ginna Wenger 

 




